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Honoxenne o OudAHOTEKE
1. Obmue nojiomennst

1.1. Hacrosiee mojoxkeHue periaMeHTHpyeT AesteabHocts Oubmnorexn MbOY COII c.
Cycanuno

1.2, Hacroamee nosokenue pazpaboraHo B COOTBETCTBHH ¢ (enepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ofbpazosanum B Poccuiickoit ®eacpanmny, npHKaom
Munkyastypet Poceur ot 08.10.2012 Ne 1077 «O0 yteepanennn llopaaxa yuera
JOKYMCHTOB. BXOAAmIMX B cocras OuGnmoreunoro d¢oHaa» ¢ Y4CTOM  NHCbMA
MunoGpazosanna Poccun or 23.03.2004 Ne 14-51-70/13 «O TlpumepnoM nonoxenun o

OnbnHoTeKe o01EeodpasoBaTeILHOIO YUpeKIaeHua», Meroandecknx pekomennaunii ®I'bHY
«HITB sy, K JL. Yinuncekoro» ot 31.05.2017.

1.3. buGanoreka apnserca CTPYKTYPHBIM NOJAPasaeicHHeM 00pa3oBaTe/IbHOM Opranu3auum,
COIAHHBIM B 1enaX OOeCneHeHHs NpaBa YYACTHHKOB 00pazoBare/bHOro npouecca Ha
OCCIIATHOE NOMB30BAHHE OHOMMOTEHHO-HHPOPMALHOHHBIMH PECYPCAMH.

1.4. Tlopaaok MONL3OBAHMA MCTOMHMKAMH HHGOPMAUMH, NEPeYCHb OCHOBHBIX YCIYI H
YCIAOBHA MX NPEJOCTABICHHS ONPEACISIOTCS HACTOAUIMM MONOKCHHEM O OubaMoTeKe M

NpaBHAaMH NO/IB30BAHHA OHOIHOTEKOM, YTBEPKICHHLIME PYKOBOANTEIEM 00pa3oBaTenLHOM
OpraHM3aiHH.

1.5. Opranusanus 00CHyAKHBAHHA YHACTHHKOB 00pa3oBaTe/IbHOIO NPOLECCa NPOUIBOAMTCA B
COOTBETCTBHH C NPaBWIAMH TCXHHKH 0€30MacHOCTH M NPOTHBONOKAPHBIMH, CAHHTAPHO-
FHIHEHHYCCKHMH TPCOOBAHMAMM.

2. Heam, 3anayun, ynsunn Gndanorexn

2.1. Ilenn GHOAHOTCKH COOTBETCTBYIOT LEAAM 00pa30BaTENLHON OPranH3aliMe H BRIIOYAIOT
B cehs B TOM uHcne: opMupoBanue oOmei KyabTyphl THYHOCTH O0YUAIOMHXCA HA OCHOBE
YCBOCHHA 0BA3aTEBHOTO MHHHMYMa COACpKanHs 00umeoOpazoBaTe/bHBIX MPOIPaMM, HX
ANANTALMA X KH3HM B OOIMECTBE, CO3MAHHC OCHOBBI JUIA OCO3HAHHOro BwOOpa M



MOCJIEAYIONIEr0 OCBOEHHUS Mpo(deccHoHaNbHBIX 00pa30BaTEeNbHBIX MPOrpaMM, BOCIHUTAaHUE
TPaXXTaHCTBEHHOCTH, TPYIOJIIOOUs, YBRKCHHS K MpaBaM U CBOOOJAM dYeIOBEKa, JIIOOBH K
OKpykaroliel npupoae, Ponune, cembe, hopMUpoBaHHE 310pOBOTO 00pa3a KU3HHU.

2.2. 3amauamMu OMOIMOTEKH 00pa30BaTEILHON OPraHU3alluN SBIISTFOTCS

e olecreueHne y4aCTHHKOB 00pa30BaTEIbLHOTO IMpoIecca JOCTYIOM K WH(pOpMAaINH,
3HAHUSAM, WJEAM, KYJIbTYPHBIM IIEHHOCTSIM IIOCPEACTBOM  HCIIOJIb30BAHUS
O0nOIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BATEIIBLHON OPraHU3AIINH;

e TMpUBICYECHHE  OOyYarOIIMXCS K  CHCTEMaTHYEeCKOMY  UTEHHUIO  y4eOHOI,
XYJI0KECTBEHHO!, HAyYHO-IIOIIYJIIPHON JIMTEPATY B,

e COJCICTBHE  Pa3BUTUIO  [O3HABATEJIBHBIX  HHTEPECOB M CIOCOOHOCTEH
00yyYaroIuxcs;

e 00ydyeHHe ocHOBaM OMOIMOTEUHO-OMOIMOTpadUIeCKOl TPaMOTHOCTH;

e COJCHCTBHE NENArOrMYeckKMM pabOTHUKaM B TMOAOOpPE HAyYHO-METOAUYECKON
JIUTEepaTyphl, UHHOPMUPOBAHKE O HOBBIX MOCTYIUICHUAX B OUOIMOTEUHbIN QOH/;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIIyT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpU3alUU OUOIMOTEUHO-
MHPOPMALIMOHHBIX TPOLECCOB, (opMupoBaHue KOMQPOPTHOH OHOIMOTEUHOM
CpEeIbL.

2.3. bubnuoTteka BBIMOJIHAET Cleayomue QyHKINU:

2.3.1. ®opmupyer QoHa OHOIMOTEYHO-MH(DOPMAIIMOHHBIX pPECypcoB 00pa30BaTEIbHOM
OpraHu3aluu:

e KOMIUIEKTYeT OCHOBHOM (OHJ Yy4eOHBIMH, XYJOXXECTBEHHBIMH, HayYHBIMHU,
CIPaBOYHBIMH, MTEJATOTHUYECKUMH M HAYYHO-TIONYJISIPHBIMU JIOKYMEHTAMH,

e yYacCTBYET B KOMIUIEKTOBAaHHH CHEIMATM3UPOBAHHOIO (pOH/Ia yueOHUKaMU U3 YUClia
BXOSIIIUX B (heIepabHBIN MEpPeYeHb YIeOHUKOB, JOMYIIEHHBIX K UCTIOIb30BaHUIO
IOpU pealn3aliid UMEILMX T'OCYJapCTBEHHYIO aKKpEeIUTalnio 00pa30BaTEeNbHBIX
IporpaMM HadyaJbHOTO OOWIEro, OCHOBHOTO OOIIEro, CpEeIHEro OOIIero
o0pa3oBaHus, U y4eOHBIMM MOCOOUSMH, JOMYIIEHHBIMH K HCHOJBb30BAHUIO MPHU
peanu3aniy yKa3aHHBIX 00pa30BaTebHBIX MPOTPaAMM;

e aKKyMyJupyeT (hOHJ JIOKYMEHTOB, CO3/JaBacMbIX B 00pa30BaTeIbHOI OpraHu3aluu
(myOnukammii ¥ paboT TmemaroroB 0o0pa3oBaTEIbHON OpraHU3aIiy, JTYYIINX
Hay4HBIX paboT U pedepaToB yyamuxcs 1 1p.);

e OCYILECTBISIET pa3MelLIeHHE, OPraHU3aUI0 U COXPAHHOCTh TOKYMEHTOB;

e OpraHM3yeT U BeIeT CIPaBOYHO-OMOIMOrpaduyeckuil ammapaT: KaTaJloru
(anmdaBUTHBIN, CHCTEMAaTHYECKHM), KApTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKY
cTaTed, TeMaTH4eCKue KapTOTEKH), SJEKTPOHHbIM KaTayior, 0a3bl JaHHBIX IO
npoduito oOpa3oBaTeIbHON OpraHU3aluy.

2.3.2. OcymiecTBisieT nuddepeHnrpoBaHHOe OnOIMOTEYHO-UH(DOPMAITMOHHOE
o0CITyKMBaHUE 00YYAIOIIHXCS:

e TIpeNOCTaBIIsIeT MH(POPMAIMOHHBIE PECYPCHl HA PA3TUIHBIX HOCUTEIISAX;

e OpraHumszyer oOyueHHE HaBBIKaM HE3aBUCHMOTO OUOIMOTEYHOTO TMOJIh30BATENs U
noTpeOuTenst nHPpoOpMaIuu, COAEHCTBYET HHTETPAIIMN KOMILIEKCa 3HAHUM, YMEHHM
Y HaBBIKOB PabOThI ¢ KHUTOU U MHPOpMAIUEi;



e OKa3bplBaeT MHGOPMAIMOHHYIO TMOJACPKKY B PEUICHHM 3a]ad, BO3HUKAIOUINX B
mporecce  y4eOHOM, caMoo0pa3oBaTeNbHOW W JOCYrOBOM  JESTEIBHOCTH
00y4Jaromuxcs;

e OpraHM3yeT MacCOBBIE MEpONPHUATHS, OPUEHTHPOBAHHBIC HA pPa3BUTHE OOIICH U
YUTATEIbCKON KYJIbTYpPbl TUYHOCTH;

e COJCHCTBYeT TNENarorudeckuM pabOTHUKAM B OpraHu3aluu 00pa30BaTEILHOTO
mpolecca 1 Jocyra 00y4aromuxcsl.

2.3.3. OcymiecTBisieT nuddepeHIpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CITyKMBaHUE MEIarOTMIeCKUX PAOOTHUKOB:

e BBIABJISIET HH(POPMALIMOHHBIE TOTPEOHOCTU U YJIOBJIETBOPSIET 3alIPOCHI, CBSA3aHHBIE
¢ 00y4eHuem, BOCIIUTaHHUEM 00yYaroIInuXcs;

e COIEHCTBYeT MNpO(ECCHOHAIBHOW  KOMIIETEHIIMM  IIeJaroroB,  IOBBIIICHUIO
KBaJM(PHUKAIUY, TIPOBECHHUIO aTTECTAIH;

e OCYULIECTBIISIET TeKyllee HHGpOpMHUpoBaHUE (IHM HH(OpMaIK, 0030pbl HOBBIX
NOCTYIUIEHUH U MyOJIMKaLni);

e CIIOCOOCTBYET IPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIMOHHON
KYJIbTYpBI 00yUarOImUXCsl, SIBISIETCSt 02301 IS MPOBEACHUS MPAKTUICCKUX 3aHATUI
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. OcyiecTBiser nuddepeHIpoBaHHOE OMOIMOTEYHO-UH(DOPMAITMOHHOE
00CITyKMBaHUE POJUTENCH (3aKOHHBIX MIPEJICTABUTEIICH) O0YUYaIOIIIXCS:

e YJOBJIETBOPSET 3aIPOCHI MOJIb30BaTENIEeH U HHPOPMUPYET O HOBBIX MOCTYIIJICHUAX B
OMOINOTEKY;

e KOHCYJBTHPYET IO BOIPOCAM OpraHM3alMd CEMEMHOIO YTEHMs, 3HAKOMHUT C
uHpOpManrei o BOCITUTAHUIO JCTEH;

e KOHCYJBTHUPYET 110 BOIIPOCaM yUeOHbIX U3JaHUM 151 00ydaroLIXCs.

3. Opranusanus J1esiTeJbHOCTH OMOJIHOTEKH

3.1. OOmiee pPYKOBOJCTBO JESATEIBHOCTbIO OWOIMOTEKH OCYILECTBISET PYKOBOAUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpencTBeHHOE PYKOBOJICTBO OMOIMOTEKOM OCcyIecTBIsieT OMOIMoTeKaph, KOTOPBIN
Ha3HAa4YaeTcsl pyKOBOANUTENIEM 00pa30BaTeIbHON OpraHn3aIiy.

3.3. 3aBenyromnuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh B MpeJieiaX CBOEH KOMIIETEHITUH 3a
OpTraHM3AIHIO U PE3YNIbTAThI JESTEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuit OuOIMOTEKOW pa3zpabaTbIBaeT M NPEACTABISIET PYKOBOAUTEIIO
o0pa30BaTeNbHON OpraHu3aluy Ha YTBEPKICHHUE CIeAYIOUINE TOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MPaBUiia MOIb30BaHUS OMOINOTEKON
e TUIAHOBO-OTYETHYIO JIOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKN BXOIUT:



e a0OHEMEHT;

e OT/ICN y4eOHHKOB;

e oTnen uHGOpMaAIMOHHO-ONOIHOrpaduIecKoit paboThI;
3.6. bubmuoredHO-HHPOPMAIIMOHHOE OOCTYKHMBAaHUE OCYIIECTBISETCS B COOTBETCTBHH C
IIaHaMu paboThl OMOIMOTEKU U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3aliH.

3.7. bubnuoteka BnpaBe MPeIOCTABIAThH IUIATHBIE OMOINOTEUYHO-UH(DOPMALIMOHHBIE YCIYTH,
NepevYeHb KOTOPBIX ONPEENIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHU3alHH.

3.8. Pexxum paboTel OMOIMOTEKH ompenenseTcs OMOTUOTEKON ¢ y4eTOM pekuma padboThl
o0pa3oBaTenbHON OpraHu3aluu. | pa3 B Mecsl] MPeayCcMaTpUBAETCs CAHUTAPHBIA JICHb, B
KOTOPBIN 00CTy)KUBaHHE TI0JIh30BaTEICH HE TPOU3BOIUTCSI.

4. Yyer nocTynjieHusi 1 BbIObITHS IOKYMEHTOB OH0JIHOTEYHOro (poHAa
4.1. Ilpuem nokymMeHTOB B (poH[ OMOIMOTEKH BKIIOYAET CIIEIYIONINE ONePallu:

e CBEpPKa TMOCTYIUICHUH C TIEPBHYHBIM YUYETHBIM JTOKYMEHTOM (HaKJaiHasi, aKT),
BKJIFOUYAIOIIUM CIHCOK IMOCTYMUBIIUX JOKYMEHTOB;

e COCTABJICHHE TEPBUYHOTO YYETHOTO JOKyMEHTa [UIs TMOCTYIUICHHH  0e3
COIPOBOIUTENBHON TOKYMEHTAIIHH;

e perucrpanus MOCTyNUBIINX JTOKYMEHTOB B PETHCTPax CyMMAapHOI0, TPYIIOBOTO U
unausuayanbHoro ydera (I'OCT 7.0.93-2015 «bubnuoreunsiii ponn. TexHomorus
(bopMUpPOBaHUSD?).

4.2. llpu TmNOMOJNHEHWH OCHOBHOTO OmOMHOTEYHOro (OHAA HEOOXOAUMO COOJIIOIATH
TpeboBanuss depepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTuBOACHCTBUU
9KCTPEMHUCTCKON JIEATENbHOCTH». JIOKyMEHTBI, BKIIOUEHHBIE B IEPEUEHb IKCTPEMHCTCKHUX
MaTepHaoB, IpUOOpeTaTh 3alpeIIeH0, IPU BBIABICHUH UX B (POHJIE — U3bIMATh U3 JJOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yaer u 00paboTKa JOKYMEHTOB OCHOBHOTO (DOHJIa OCYIIECTBISETCS MHANBUIY ATbHBIM
cocoboM. CBelmeHuss O TOCTYNHUBIIMX TEYATHBIX JIOKyMEHTax BHocsiTcs B «KHury
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOIO (hOHAa».

[TocTynuBmIMM JOKYMEHTaM MPUCBAMBAIOT HMHIWBHUIYaJIbHBIM PErMCTPALlMOHHBIA HOMEpP
(VHBEHTapHBIA HOMEp WJIM MHOM 3HAK, NPUHATHI B KayecTBE PErMCTPALlMOHHOTO HOMEpa,
CUCTEMHBIN HOMEp U1l 3JIEKTPOHHBIX JOKYMEHTOB) U IIKU(]p XpaHEHHUS.

Perucrpanmonnsle HOMepa M IUGPBl OTMEYAIOT B PEruCTpax HHAMBUIYAIbHOTO yueTa
JIOKYMEHTOB — MHBEHTApHOW KHHUTe, KaPTOTEKE PErUCTpaliy ra3er, ’KypHaJloB, yUeTHON Oa3e
JTAHHBIX.

Bcee sk3emmusippl NPUHATBIX H3AaHUMN IITeMnentororcsa. llremnens ¢ HauMEHOBaHHEM
o0pa30BaTeNbHON OpraHu3aluy JOJKEH ObITh NPSIMOYTOJBbHOM (OpPMBI, pa3MepoM He
Ooubire uem 1,574 cm.

[ITemmnens cTaBUTCS Ha 000OPOTE TUTYJIBHOTO JIUCTA (MIPU OTCYTCTBUU TUTYJIBHOTO JIUCTA —
Ha TMEepBOIl CTpaHMIIE TEKCTa IOJ 3arjiaBueM), Ha 17-i cTpaHHIlE MOJ TEKCTOM B JIEBOM



HIDKHEM YTIIy M Ha 000poTe Kaxaoro npuiokeHus. Ha Opomrtopax u KypHajax IITEMIIETb
CTaBUTCA TOJILKO Ha OOJIOKKE WJIM HA MEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHoBHOrO (hoHIA (UKCHPYETCS B KapTOYHOM al()aBUTHOM KaTalore, B
AJICKTPOHHOU 0a3e TaHHBIX OMOIMOTEKH.

4.3.2. Yuer m oOpaboTka crneuuanu3upoBanHoro ¢onaa. Crenuanu3upoBaHHBIA (GOHA
YUUTHIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHIA.

Y4er NOKYMEHTOB CHEHHMATU3UPOBAHHOTO (DOHAA, KaK MHOTOIK3EMIUIIPHOW JIMTEpaTyphl,
OCYIIECTBISIETCSl TPYMIOBBIM CIIOCOOOM M oTpaxkaercssi B «KHure cymmapHoro yuera
y4eOHOro OHa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha xaxx10e HauMeHOBaHHE JOKYMEHTOB CIELIMATU3UPOBAHHOIO (POH/IA 3aBOAUTCS OTAEIIbHAs
ydeTHast kaprouka. Kaprouku c¢ OubnmorpaduyeckuM ONHCAaHWEM H3AaHUN y4eOHUKOB
paccTaBiIAIOTCA B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPHU KIJIACCOB — MO andaBuUTy
bamunuii aBTOpoB WK 3ariaBuil. [|Jis KOHTPOIS 32 COXPAaHHOCTBHIO YYETHBIX KapTOUEK OHU
peructpupytotcs B «KypHaie perucTpalyuu yYeTHbIX KapTOueK yYeOHUKOBY.

Texauueckas 06paboTKa TOKYMEHTOB IPEAYCMATPUBACT CICAYIOINE OTEPAIIHU:

e TIPOCTABIICHUE HA KAXIOM JOKYMEHTE IITEMIIeNsi OMOIMOTEKH B COOTBETCTBUU C
yHKTOM 4.3.1 HACTOALIErO MOJIOKEHNUS;

e YCTAHOBJICHHE CPEJACTB 3aLIUTHI OT YTPaThl (MAarHUTHBIN JAaTYUK, PaAHO-YUI, HHOU
BHJT MAPKUPOBKH ),

e WU3rOTOBJICHME M TPUKPEIUICHHE K JTOKyMEHTy macropra ydeOHuka. I[lacmopt
y4ueOHUKa MPHUKJIEUBACTCA Ha TMOCIEAHEH cTpaHHile y4eOHUKA. 3amoiHsIeTcs MpU
BBbIJau€ YUTATEIIIO.

Y4er cnenuanu3upoBaHHOTO (OHIA MpeaycMaTpUBaeT OTPaKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnuorpaduueckom armmapare OUOIMOTEKH, B TOM YHCIIE€ B SJIEKTPOHHOM 0a3e TaHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOJIMOTEYHOTO (POH .

4.4.1. TlpuuuHbl, O KOTOPBIM TOKYMEHT MOKET OBITh BBHIBEJIEH M3 COCTaBa OUOIMOTEUHOTO
¢boHma, BKIIOYAIOT B TOM YHCIE BETXOCTh, JEPEKTHOCTb, YCTAPEIOCTh IO COJAEP>KAHUIO,
yTpary. UckiroueHue HOoKymMeHTa W3 OHOIMOTEUYHOro (OoHAAa MPOBOAUTCS HA OCHOBAHUU
aHallM3a cocTaBa OMOIMOTEUHOTO (JOH/A U PE3YIBTATOB €T0 MPOBEPKH.

4.4.2. Tlon BETXOCTHbIO JOKYMEHTa IMOHUMAIOT pe3yJlbTaT E€CTECTBEHHOI'O CTApEHUs WU
($u3n4YecKoro U3HOCa JOKYMEHTA.

4.4.3. Tlon neheKkTHOCTHIO JOKYMEHTa IOHMMAIOT YaCTHYHYIO WIM TOJHYIO YTpary
AKCILTYaTallMOHHBIX KQYeCTB IOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ICHCTBUSI.

4.4.4. Tloxg ycTapemocThi0 MO COJACPNKAHUIO MOHUMAKOT MOTEPI0 AKTyaJIbHOCTH TEMATHKH,
MOATBEPKIAEMYI0  OTCYTCTBHEM  CIOpoca  YHTareneil, HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeeieHUy U peaan3aluu.



4.4.5. Tlon yrtpaToifi MOKYMEHTa MOHHMMAIOT €ro OTCYyTCTBHE B (GoHAEC OMOIUOTEKH IO
MpUYMHAM T[OTEPH, XWILIEHHUS, OCICTBUM CTUXMIHOTO, TEXHONEHHOTO (B TOM YHCIE
XaKEepCKOH aTaku HEBOCCTAHOBUMOT'O COOSI 3JICKTPOHHOTO 00opyI0BaHUs) 17001
COILIMAJILHOTO XapaKTepa, M0 HEYCTAaHOBJICHHOU MPUYHHE.

4.4.6. Tlpouecc HCKIIOYEHHS IOKYMEHTOB M3 (oHIa OUOIHMOTEKH OCYIIECTBISCTCS B
cootBeTcTBUH C [TopsiikoM ydera JOKyMEHTOB, BXOISIINX B cocTaB OuOmmoTeyHoro (hoHma,
YTBEPXKACHHBIM NpukazoM MuHKkyasTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE AOKYMEHTOB OHOIMOTEYHOro (poHIa MPOU3BOIUTCS B peE3ysibTaTe HX
CIHMCaHUsI KOMUCCHEW, CO3JaHHON PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alty.

4.4.8. Yrunuzanus CIHUCAaHHBIX JOKYMEHTOB OHOIMOTEYHOro (QOHAA NPOU3BOJUTCS B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepannm.

5. IIpoBepka 10KYMeHTOB OMOJIMOTEYHOr0 (poHIA

5.1. TlmanoBas mpoBepkKa JOKYMEHTOB OHONMOTEYHOTrO (OHIA TPOBOJUTCA C
MEePUOJUYHOCTHIO Pa3 B S5 JIeT Ha OCHOBaHWU Tpaduka MPOBEPKH, YTBEPKICHHOTO
3aBEIYIONINM OUOIIMOTEKOM.

5.2. BHemmaHoBas TMpoOBEpKa JTOKYMEHTOB OWOIMOTEYHOro (QOHIA TPOU3BOIUTCS B
00513aTEIIbHOM TIOPSIJIKE:

e IIpU NOCTYIUIEHUU HOBBIX JOKYMEHTOB B (DOHJ;

e IIpH BBIABJIECHUU (PAKTOB XUIIECHUS, 3JI0YIOTPEOICHUS WM IIOPYH JOKYMEHTOB;

e B Cllydae CTUXMMHOro OelICTBHUS, MOKapa WM APYTUX YPE3BbIYAWHBIX CUTYalHi,
BBI3BaHHBIX DKCTPEMAJIbHBIMU YCIIOBUSIMU;

e IpU peOpraHu3alliy WIN JUKBUJAIMH 00pa30BaTeIbHON OpraHU3alyH.

5.3. Tlo wTtoram mpoBEepKH 3aBeAyIONINN OUOIHOTEKOM cocTaBisieT akT. Eciam kakue-To
JOKYMEHTBHI OTCYTCTBYIOT 0 HEYCTAHOBJICHHOW MpPUYHMHE, TO K aKTy MPHUKIAIbIBACTCS HX
CIIMCOK, B KOTOPOM (DPUKCHUPYIOTCS CBEAECHHUS O KOJUYECTBE JOKYMEHTOB OHMOIMOTEHYHOTO
¢boHIa B HATUYMM M KOJIUYECTBE OTCYTCTBYIOIIMX JTOKYMEHTOB, B TOM 4YHCJE IO
HEYCTaHOBJICHHOW INpHUYMHE. B aKkTe Taxkke yKa3plBacTCs HOMEp M JaTa akTa Ipeablaylen
MIPOBEPKHU.

5.4. Tlpoepka OubnuoreyHoro (HoOHAA Ha HAJIWYKWE JIOKYMEHTOB, BKJIIOYEHHBIX B
(dbenepalibHBIA CIUCOK AKCTPEMUCTCKUX MaTepUaioB, ONMyOJWKOBaHHBIM Ha OQPUIIMATHEHOM
carte MunucrepcrBa roctuiuu Poccuiickonn denepannu, NpOBOJUTCS B COOTBETCTBUU C
OTJIEIbHBIM JIOKAJIbHBIM aKTOM 00pa30BaTEIbHON OpraHU3aluy.

5.5. llpu BbIBIEHUM B TMpoliecce MNPOBEPKHM (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAaHOBJIEHUS BUHOBHBIX JIMI[ YOBITKM 1O HEAOCTauyaM CIIHCBHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOIINUM 3aKOHOAATEIBCTBOM.



