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1. O0uIue moJoKeHus

1.1. Jannoe Ilonoxenue pa3padboTano B coorBeTcTBUH ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanumn» (¢ usmenenusmu), @3 ot 29.12.94 Ne
78-®3 «O OubmmoreyHoMm nene» (¢ u3MeHeHHsMH), lIpukazom MUHHCTEPCTBA KYJIBTYPHI
Poccutickoit ®enepanuu ot 8 okts0ps 2012 roga N 1077 «O6 yrBepxkaeHuun [lopsaka yuera
JOKYMEHTOB, BXOJSIIUX B cocTaB OubmmoredHoro Gouga» ¢ wu3MeHeHUsSMH, [lucbMoMm
MunucrtepcTBa o0pa3oBanus 1 Hayku Poccuiickoit @enepanuu ot 08.12.2011r. Ne M1-1634/03
«O06 wucronp30BaHNM y4eOHUKOB B 00pa3oBaTelbHOM Ipolecce», lIpukazom MuHHcTEpCTBa
npocBemennss Poccuiickoit  ®enepanun ot 21.09.2022r. N 858 «OO0 yTBepkacHUH
denepanbHOrO TMEpedyHs YYEOHHKOB, JONMYIICHHBIX K WCIOJB30BAHUIO TMPH Ppealn3aluu
MMEIOLINX FOCYAapCTBEHHYIO aKKPEAUTALIMI0 00pa30BaTeIbHBIX MPOrpaMM HaualbHOIO 0OIIero,
OCHOBHOTO OOIIEro, CpPEeAHEro oO0IIero oOpa3oBaHUs, OPTaHHU3AIUSAMH, OCYIIECTBISIFOIIMMHU
00pa3oBaTeNbHyI0 JIEATEIIbHOCTh W YCTAaHOBICHHUS MPENeIbHOrO0 CpOKa HCIOJIb30BAHUS
UCKJTIOUEHHBIX yUCOHUKOBY.

1.2. A Ttaxxe Ycraom MBOY CONI c¢. CycaHuHO U JIpyrMMU HOPMATHBHBIMU IMPABOBBIMU
aktamu  Poccuiickonn ®enepanuy, pErJaMEHTHUPYIOUIMMHU  JACSITEIBHOCTh  OpraHu3anui,
OCYIIECTBIISIONIUX 00pa30BaATEIbHYIO JESTENbHOCTD.

1.3. Hacrosimiee Ilonokenne o mkonpHOM OuOmmorednoMm ¢donme (mamee - Ilomoxenwue)
ompezenseT NopsAIoK ydyera 6ubmuoreyHoro Gouaa u MexaHu3M (GOPMUPOBAHUS, COXPAHHOCTH
U TIPEJOCTABICHHUS B IMOJb30BaHHE YYEOHWKOB, YUEOHBIX MOCOOWH, Y4eOHO-METOAMYECKHX
MaTepuaioB o0ydaromumMmcsi 00pa30BaTeIbHON OpraHu3aluu (Janee - IIKOoJa), OCBAUBAIOLIUM
OCHOBHBIE 00pa3oBaTeJbHBIE MPOrpaMMbl B TpeAenax (eaepalbHBIX TOCYAapCTBEHHBIX
0o0pa3oBaTeNbHbIX CTAHJAPTOB, a TAaKXKe 3aKpeIisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTenbHON AESTEIHHOCTH.

1.4. IonsTus, ucnonszyemsie B [lonoxenun:

Yueonux - yuyeOHOe wu3NaHuMe, cojaepXkallee CHUCTEMATHUYECKOE H3JIOKEHUE YyueOHOM
JTUCIUIUIMHBI, COOTBETCTBYIOIIEe YyueOHOW mporpamMmMe U O(UIHMAIBLHO YTBEPKACHHOE B
KauecTBE JJAaHHOTO BH1a. MOXKeT OBITh MPEICTABIICH B IIEYATHOM U SJIEKTPOHHOU (opMme.
Yuebnoe nocooue - yuebHOoe wu3naHue, JONOJHAIOUIEE WM 3aMEHSIOLIEe YacTUYHO, WIIU
MOJIHOCTBIO Y4EOHUK, OPHUIINAILHO YTBEPKIECHHOE B KaUeCTBE JAaHHOTO BH/IA.

1.5. Lenbto Hactosmiero [lonoxxeHus siBiasieTcst

- CO3JlaHUE YCIIOBUH I MaKCUMAaJIbHOTO oOecrieueHusl yueOHOU JIuTepaTypoil oOydaromuxcs
IKOJIBI

- TIOBBIIIEHHE OTBETCTBEHHOCTH I€JarorMyecKoro KOJIJIEKTUBA M CEMbU 3a MpPaBHIBHOE,
parroHaIbHOE UCTIOIB30BAHUE MIKOIBHBIX Y4EOHHUKOB,

- opraHuzanus paboThl cpeau O0ydYaroIMXCS U UX POJUTENICH MO BOCHUTAHUIO OCO3HAHHOTO,
OepeKHOTO OTHOILEHUS K YUEOHUKY.

1.6. Yder 10KyMEHTOB OMOIUOTEUHOTO (POH/IA SBISETCS OCHOBON OTYETHOCTH U TUIAHUPOBAHUS
JEeSTENIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIEUeHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue GoHAa y4eOHNKOB U NMOPSAOK yueTa (poHIa yueOHOI JUTepaTyphl

2.1. KowmmnekroBanue y4eOHOTO (oHIa OUOIMOTEKH MIKOJBl MPOMCXOAUT Ha OCHOBE
®denepanbHOTO TEpPeYHs] YYEOHHMKOB, PEKOMEHIOBAHHBIX K HWCIIOJIB30BAHUIO TPU pPeaTd3aIlin
HUMEIOIINX TOCYAAPCTBEHHYIO aKKPEAUTAIINI0 00pa30BaTEIbHBIX MPOTPaMM HauaIbHOTO OOIIIEro,
OCHOBHOTO  0oOmiero, cpemHero  oOmero  oOpa3oBaHWs, TEpeYHEH  OpraHMU3aIui,
OCYIIECTBIISIONIUX BBIMYCK YUEOHBIX TOCOOMIA, KOTOPHIE JOMYCKAIOTCA K HCIOIB30BAHUIO TIPH
peanu3aliid WMEIINX TOCYJapCTBEHHYIO aKKpPEAUTAIMI0 00pa3oBaTENbHBIX IPOTPaMM.
Exxeromno yTBep)kIaeTcss TepedeHb Y4YEOHMKOB H Y4YeOHBIX MOCOOMI 00pa3oBaTeNnbHOM
OpraHu3aIy Ha YYEOHBIN TO/I.

2.2.  Tlomonnenue yuebHoro ¢oHIa o0ecreunBaeTcs 3a CYeT CpeIcTB (heaepaabHoro,
PETHOHAIILHOTO, MyHUITUTIATHHOTO Or0KeTOB (CT.35, n.2 deaepanbHoro 3akoHa «O0
oOpa3zoBanun B Poccuiickoit ®Denepanuu»); HMHBIX HCTOYHUKOB, HE 3aMpPEHICHHBIX



3aKOHOJAaTeILCTBOM P®, B T.4. 0€3BO3ME3IHOTO IMOKEPTBOBaHUS (U3HMYCCKUMHU W/WITH
IOPUANYECKUMH JIUIIAMH.

2.3. B mensx obecriedyeHus oOydaronuxcs yd4eOHHKaMH, y4€OHBIMH ITOCOOMSMH IIIKOJIa
MOJKET B3aMMOJCHCTBOBAThL C JPYTUMHU OOIICO0Opa30BaTEIbHBIMU OPTaHU3ANMUSIMH paiioHa,
OTtaenom 0b6pazoBaHusl.

2.4. HenocpencTBEeHHOE PYKOBOJACTBO H  KOHTPOJIbL 3a pPa0OTOH 1O CO3JaHUIO0 W
CBOEBPEMEHHOMY IONOJHEHUIO OMOIMOTeYHOro (POHAA MIKOIBHBIX YYEOHHKOB OCYIIECTBIISICT
JUPEKTOP 00pa30BaTeIbHON OpraHU3AIIHH.

2.5.  Hna »>ddekTuBHON OpraHu3andd 00pa3oBaTEIbHON ACSITCIBHOCTH HCIOJIB3YETCS
y4eOHOMETOAMYECKOE 00ECIICUeHUE U3 OTHOU MPEIMETHO-METOAMYECKON JINHUY.

2.6. IIpomecc pabotrel mo ¢opMmupoBaHHiO (GOHAA YUEOHOW JUTEpaTyphl BKIHOYACT
CJIETYIOIINE ITAlbL:

* paboTa Tmemaroruyeckoro KojuiektuBa ¢ @DenepalibHBIM MEpeyHEM y4eOHHUKOB,
PEKOMEH/IOBAaHHBIX  (IOMYIICHHBIX) K  HCIOJB30BAHHIO B  00pa30BaTeIbHBIX
OpraHu3aIusX;

* TIOJATOTOBKA CIMCKA yYECOHHWKOB, TUIAHUPYEMBIX K HCIIOJIb30BAHHIO B HOBOM Y4eOHOM

rouy;

* JIMarHOCTMKA YPOBHS O0OECIEYEHHOCTH OOyyarommxcs Yy4yeOHON muTepaTypoil Ha
CIeNyIOIMA Y4eOHBI TOA B COOTBETCTBUM C KOHTHHTCHTOM OOYYarOIINXCS,
COCTaBJICHUE MEPCIEKTUBHOTO MJIaHA KOMIUIEKTOBaHUS yueOHoro GhoHa;

« odopmiecHHE 3aKa3a YYCOHUKOB U YYEOHBIX MOCOOWH B COOTBETCTBUU C YTBEPKJICHHBIM
CIUCKOM Y4eOHHKOB U TUIAaHOM KOMILIEKTOBAHUS;

e MPHUEM H y4eT BHOBB MOCTYMHBIICH yUeOHOU JIUTEPATyPhl B OMOIHOTEKY.

2.7.  bubnuoreuHslii (HOHI IIKOJBHBIX YYEOHUKOB YUHUTBHIBACTCS W XPAHUTCS OTIEIBHO OT
OCHOBHOTO (pOH/IA IKOJIHHOW OMOTHMOTEKH.
2.8. K oubnuomeunomy ¢hondy yueonou numepamypot (yiecOHomy (OHIY) OTHOCATCS

y4eOHUKH, y4YeOHbIe TmocoOms, opdorpaduueckue CIOBapH, MaTEMaTHYCCKHE TaOJHIIbI,
COOpHUKHU yNpakHEHUH W 3ajjad, MPAKTUKYyMbI, KHUTH JUJIsl YTEHUS, XPECTOMATUH, COEpPIKaHUEe
KOTOpPBIX  OTBEYaeT TpeOOBaHUSM TIOCYJapCTBEHHBIX  OOpa3oBaTeNbHBIX  CTAaHJAPTOB,
o0ecreynBaroIuX MPEEMCTBEHHOCTh HM3YyU€HHMs AMCLUUIUIMH M CHCTEMaTU3MPOBAHHBIX 10
00pa3zoBaTenbHBIM 00JIACTSM.

2.9.  VYuér 6ubnanoreuHoro (oHaa yueOHOH JnTEpaTypbl OTpa)kaeT MOCTYIUIEHUE, BBIOBITHE,
o01Iy10 BeIMYMHY (OHJA yUYeOHHKOB, M CIIy>)KMUT OCHOBOM €ro NpaBWJIBHOTO (hOpMHpOBaHUS,
LIEJIEBOTO KCIOJNBb30BAaHUS M COXPAHHOCTH, OCYILIECTBJIECHUS KOHTPOJIA 32 HAIUYUEM H
JBUKEHUEM Y4eOHUKOB.

2.10. IIpouecc yuera 6ubimoreyHoro poHna ydeOHMKOB BKIIIOYAET: NMPUEM, ILITEMIIETIEBAHNUE,
perucTpanuio MOCTYIUIEHUS, pacHpelielieHus IO KiaccaM, BBIOBITHS, a TaKXKe IOJBEICHUE
UTOTOB JIBIKEHUSI (DOHJIA U €0 MPOBEPKY.

2.11. Bce omepamuu 1no y4eTy IpOou3BOIITCS 3aBEAYIOMMM OMOINOTEKONH, CTOMMOCTHBINA YyUYeT
BezieTcst OyxranTepueil, oOciyxuBaroiei mkoiy. MiHBeHTapu3anus ydeOHoro (oHIa U CBEpKa
JTAHHBIX OMOINOTEKU U OyXTalTepUH MPOBOJUTCS €KETOAHO.

2.12. VYwuery nojuiexar Bce BUJIbl yUeOHUKOB M YU€OHBIX TOCOOUH.

2.13. Ha  nOpuHATBIX  NEPBUYHBIX  YYETHBIX  JOKYMEHTaXx  MPOU3BOJIUTCA  3aIluCh,
HOJATBEPXKAIOIIAsA, YTO MOCTYMUBIIME AOKYMEHTHI NPHHATHI B OWOIMOTEUHBbIM (PoHA Kak B
00BEKT 0c000 IEHHOTO ABMXHUMOro mmyiiectBa (manee - OLIJIM) wim kak B 0OBEKT WHOTO
JBUKUMOTO UMYIIIECTBA.

2.14. TlepBuuHble y4YeTHBIE JOKYMEHTHI, OJATBEPKAAIONINE (PAKT MOCTYIJICHUS, TTEPEIaloTCs B
OyXraJTepuro JJisl BKIIOUYEHUs B yueT Onbauoreqynoro (ouna.

2.15. Tlpm ycnoBum uamenenus coctaBa OLJIM, cBenenus o0 001iemM KOJIMYECTBE U CTOUMOCTH
JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OuOIMOTeuHOro (oHIa, Kak OOBEKT 0co00 ILEHHOTo
JBUKUMOTO UMYILIECTBA, MEPEAAIOTCS YUPEAUTEITIO.

2.16. B3ameH yTepsHHBIX MJIM HCIIOPYEHHBIX YUY€OHHUKOB MPHUHUMAIOTCS APYTHe aHaJIOrMyHbIe



y4eOHUKU. YUeOHUKH, YTepsIHHbIC U TPUHATHIE B3aMeH, YUUThIBaIOTCA B «TeTpaau yuera KHUT U
JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATEICH B3aMEH YTEPSHHBIXY.
2.17. Yder BKIIOYAET PETUCTPAIMIO MOCTYIUICHHS JOKYMEHTOB B OWMOIMOTEYHBIH (OHI, WX
BBIOBITHS W3 (OHJIA, UTOTOBBIC JaHHBIC O BenU4HHE (0O0BeMe) Bcero OmOmmoTedynoro (Gonma u
€ro MoJpasiesoB, CTOUMOCTh (OH/IA.
2.18. OcHoBHbBIE TpeOOBaHMS, TPEAbIBISEMbIC K yUeTy OnbanoTeyHoro dhoHpa:
*  TOJHOTA U JIOCTOBEPHOCTH YUETHOM MH(OPMALINY;
*  OIEpaTUBHOCTE;
*  JIOKyMEHTHpPOBaHHOE O0(OpPMIICHHE KaXKIOTO MOCTYIICHHS B (POH]T U KaXKAOTO BBIOBITHS
u3 GoH/a;
*  COBMECTUMOCTh MpHEMOB M (OpM ydera, UX HAAKHOCTh MPH MNapaLICIEHOM
MCIOJIb30BAaHUH TPAJUIIMOHHOMN UM aBTOMAaTU3UPOBAHHON TEXHOJIOTUHN yUeTa.
3. Ilopsaok BbIIaUM U BO3BpaTa y4eOHNKOB
3.1. Tlopsmok mMOnb30BaHUS Y4EOHOH IUTEPATypoOil OmpenensieTcsl MpaBHJIAMH I0JIb30BAHHS
nanHbIM [Tonoxxenuem.
3.2. K oOyuarommmMcsi, OCBaMBAIOIIMM OCHOBHBIE 00pa30BaTEIIbHBIC MPOTPAMMBI B Ipeesiax
benepanbHBIX TOCYAAPCTBEHHBIX 00PA30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:
« oOydaromnigecsi, 0CBaMBaIOIIKE MPOTpaMMy Ha4aJIbHOTO 00I1IeTr0 00pa3oBaHus;
+ oOydaronigecsi, 0CBaMBaIOIIKUE MPOTPaMMy OCHOBHOT'O 00IIIETO 00pa30BaHus;
+ oOywaronuecs, OCBauBaloOIIe MPOrpaMMy CpeHEro oo1ero oopazoBaHusl.
3.3. IlIkomna GecraTHO obecreyrBaeT OOYyYarOIIMXCs y4eOHHMKaMHU, YYEOHBIMH U Y4eOHBIMU
nocOOMSIMH B COOTBETCTBHH C (eliepalbHBIM TEPEeYHEeM YYEOHHKOB, PEKOMEHOBAHHBIX
(TomylIeHHBIX) K  HWCHOJB30BAHUIO  MNpPHU  peaau3allid  HMEIOIIMX  aKKPEAUTALHUIO
00pa3oBaTeNbHBIX TPOTPAMM HAYaJbHOrO OOIIET0, OCHOBHOIO OOIIETro, CpemHEero OO0IIero
oOpa3oBaHusi B Tmpenenax (enepalbHbIX TOCYJApPCTBEHHBIX OOPa30BATENBHBIX CTAaHIAPTOB.
bubnuoreunslii (OHJ €XKEroJAHO MOMOJHACTCS HEOOXOAMMBIMH YYEOHHMKAMH H Y4eOHBIMHU
MOCOOHSIMH.
3.4. Cpoku wucronb3oBaHMsl y4eOHOM JUTEepaTyphl omnpeaeneHsl DenepanbHbIM EPEUHEM
y4eOHMKOB, JIONMYIIEHHBIX K HCIOJb30BAHUIO NMPHU peanu3alii HUMEIOIUX T[OCyIapCTBEHHYIO
aKKpEIUTAIMIO 00pa3oBaTENbHBIX TPOTPaMM HAYaIbHOTO OOIIEro, OCHOBHOTO OOIIEro,
CpeaHero ooOmero oOpa3oBaHMs, OpPraHU3alMsAMH, OCYLIECTBISIONIMMU 00pa30BaTEIbHYIO
NeSITeTHHOCTD U yCTAaHOBJICHHUS IPEACITFHOTO CPOKA UCIOIB30BAHUS UCKITIOUEHHBIX YUeOHUKOB.
3.5. [leraM-uHBaAIUAAM U JETSAM C OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMU 3JI0POBbsI, 00YHarOIUMCS
Ha JOMY, Ha CEMEHHOM 00pa30BaHWHU MO OCHOBHBIM 00IIE00pa30BaTENbHBIM IPOTpaMMaM C
UCTOJIb30BAaHUEM JMCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJOTWH Ha MEpPUOJ TOITy4EeHUs
00pa3oBaHUs YYEOHHUKH MTPEIOCTABISIOTCS B TIOJIH30BaHNE OECIIaTHO.
3.6. YueOHHMKH, yuyeOHble MOCOOMS NPEIOCTABIAIOTCS OOyYaIOUIMMCS IIKOJBI B JIMYHOE
MIOJIb30BAHKE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha OJHMH T'OJl HE3aBHCUMO OT TOTO, Ha KAKOW CPOK
00y4YeHHsI OHM PACCUUTAHBI.
3.7. llepen HawyasoMm y4eOHOro rojna OWONIMOTEKaph BBIAAET YUYEOHMKM Ha KIACC KJIACCHBIM
pykoBojuTensM 1-11 kiaccoB no rpaduky, yTBEp>KACHHOMY JTUPEKTOPOM LIKOJIBI.
3.8. OOyuaromuyecs MKOJIbI MOJyYaloT YUeOHUKU U yueOHble mocoOus U3 GoHaa OubINoTeKH y
KJIACCHBIX PYKOBOJMTEJNEH Iepe] HadaioMm y4deOHoro roja. Beigaua yuyeOHHMKOB M y4eOHBIX
nocobuit poaurtensiM 1-x kigaccoB U oOywarommmcs 2-9 kinaccoB (DUKCHPYETCsl KIaCCHBIMH
pyKoBOIUTENSIMU B «BenoMocTH BbIjauu U BO3BpaTa YYeOHHKOB» U IOJITBEPHKAACTCS JIMYHON
MOAMKCHI0 OJTHOTO M3 poauTeNei oOydaromerocs B 1 kiacce, a Bo 2-11 kmaccax - JTHYHOU
noanuchlo obydaromerocs. «BemoMocTn BbITaud M BO3BpaTa y4eOHHMKOB» XpaHATCS B
oubmuoreke. Kitaccupie pyxoBogutenu 1-11  kjmaccoB mpoBoAsAT —Oeceny-HHCTPYKTaxK
o0yyaroImuxcs CBOEro Kiacca W UX poauTenei (3aKOHHBIX MpPEACTaBUTENEH) O MpaBUIIax
M0JIb30BAaHUS yUeOHUKAMHU.
3.9. B uCKJIIOUMTENBHBIX CIy4asx oOydarouuecs (JODKHUKH, BHOBb MPUOBIBIINE, a TAKXKe JUIs
noarotoBku k OI'D m EI'D, Ha netHee oOyueHME) MOIydarOT yUYeOHUKH y OHOIMOTEKaps.




VYuebnuku s noarotoBku k OI'D m EI'D obydwarommmcs 9-x m 11-x Ki1accoB U BHOBB
NpUOBIBIINM BBIJAIOTCS TOJIBKO TMPU HAIMYMU WX B OubOmmoreke. Bwimaua HEOOXOAMMBIX
y4eOHUKOB Ha JICTHHH Mepuoa (PUKCHUPYETCs B YHUTATENbCKUX (OpMysspax MOJ JIHYHYIO
HOJIHCH 00YYaIOIIUXCS.

3.10. Yuebuuku MOryT OBbITh BBIIAHBI KaK HOBBIC, TaK U MCIIOJNb30BaHHbIE paHee. B TeueHue
OTHOW Henenu oO0ydYaromuecs: ODKHBI MPOCMOTPETh BCEe Y4YeOHHMKHM M ydeOHble mocoOwus,
BbIJIaHHBIE UM B JIMYHOE NoJib30BaHue. [Ipu oOHapykeHuu nedeKToB, MEMIAOIIUX BOCIPHUITHIO
y4eOHOro marepuayia (OTCYTCTBHUS JIHCTOB, TIOPYHM TEKCTA) OOYYAIOIIUNCS WU €r0 POIUTEIN
(3aKOHHBIE TIPEJICTABUTENIM) MOTYT OOpaTHThCSd B OMOTMOTEKY MJisi 3aMEHBl €ro APYTHM.
Y4eOHHK MOKET OBITh 3aMeHeH npu ero Hanuuuud B (oHnme Oubnamorexu. Ilo umcreuenumn
YKa3aHHOTO CPOKa IMPETeH3UH M0 BHEIIHEMY BHJY M KadecTBy ydeOHMKa OMOTHMOTEKON He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC AC(PEKTHI B CIaBaCMbIX YUCOHHKAX HECET
TOT 00y4Yaromuiics, KOTOPBbIA UMU MOJIb30BANICA.

3.11. B konme y4eOHOro rojia U mpu mnepexoie oOydarIierocs B TEUCHHE y4eOHOTO rojaa u3
HIKOJIBI B JIPYTYI0 00pa30BaTENIbHYIO OpPraHU3alMI0 YyYeOHUKH, yueOHbIe MOCOOUsS MaTepuasbl,
NPEJOCTaBICHHBIE B JIMYHOE II0JIb30BaHHE OOYYAIONIMXCs, BO3BPAIIAIOTCS B OHMOIHMOTEKY
mKonel. B ciydae mopun uiam yTepu yuyeOHMKA, y4eOHOro MOcoOWs, MpPEeIOCTaBIEHHOTO
oOydaroleMycst B JIMYHOE I10JIb30BaHUE, POJIUTENN (3aKOHHBIE IPEACTABUTEIN) OO0s3aHBbI
BO3MECTHUTH YIIepO U BEpHYTh B OMOINOTEKY HOBBIN yUCOHUK.

3.12. OGyuarouiyecst BBIIYCKHBIX KJIACCOB I€pe]l IMOIY4YEHHEM JOKYMEHTa 00 OKOHYaHHH
IIKOJIBI 00s13aHBI MOJIHOCTHIO PACCUUTATHCS ¢ OMOIHOTEKOM.

3.13. Bo3Bpar yueOHMKOB B KOHIIE Yy4eOHOro ToOJa OCYLIECTBISETCS MO Trpaduky,
COCTaBJICHHOMY 3aBeAyIollel OUOIMOTEKON W YTBEp)KIECHHOMY IHUPEKTOpoM MIKoIbl. [Ipuem
Y4eOHUKOB TIPOU3BOIUTCS:

* oT oOyuatomuxcs 1 - 8, 10 k1accoB - KIIaCCHBIMHU PyKOBOIUTEISIMH;

« oT oOyuaromuxcs 9 u 11 kmaccoB - 3aBeayromeil OMOMMOTEKON COBMECTHO C
KJIaCCHBIMU pyKoBojuTensaMu. KiaccHblil pykoBoautens odecrieunBaet 100% sBKY
00y4aromuxcsi co BCeMH y4eOHUKaMH B COOTBETCTBUU C TPaPUKOM.

3.14. OGyuarouiyecst 00s13aHbl CAAaTh yYEOHHMKHM B IIKOJIbHYIO OHOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIIEM EAMHBIM TPEOOBAHUSM IO MX UCTIOIH30BAHUIO U COXPAHHOCTH.

4. BbiObiTHE Yy4eOHMKOB U3 0M0/1M0TEYHOr0 (hoHIA
4.1. BpiObITHE Y4eOHMKOB U3 (POH1a OMOIUOTEKN MPOU3BOJUTCA MO MPUYHHAM:

*  BeTXOCTHU ((PU3NYECKUIN U3HOC);

*  YCTapeJoCTH IO COAEPKAHHUIO;

« yTepe (C yKkazaHHEeM KOHKPETHBIX 00CTOSITENbCTB YTEPH).
B akte o BBIOBITHM (UKCUPYIOTCS CBeleHHs 00 ydeOHHMKaX, MCKIFYAaeMbIX TOJIBKO IO OAHOM
NpUYHHE.
4.2. Cnucanue y4yeOHHKOB IMPOBOAUTCS HE PeXe OJHOTO pas3a B rof. Ha kaxaplif BUJ cCLIMCaHUS
(«Betxuey, «YcrapeBiine 1Mo CoAepKaHUI0», «Y TEPSIHHBIC YUTATEISIMU») ) COCTABIISAETCS aKT B 2-
X 2K3eMIUIIpax, KOTOPBIA MOAMUCHIBACTCS KOMUCCHEH W YTBEPXKIAETCS JUPEKTOPOM IIKOJIBI.
OauH HK3eMIUIsip akTa XpaHUTCs B OMOIMOTEKe, IOPYrod Iepenaercs IOJA pACIUCKY B
OyXxraJTepuio, KOTopasi MPOU3BOAUT CIIUCaHUE C OajaHca IIKOJIbl YKa3aHHOH B aKTe CTOMMOCTH
y4eOHUKOB.
4.3. BrpiObiTHEe y4eOHUKOB M3 (oHIa OuOIMOTEKH O(QOpMISeTcs akTOM 00 HCKIIOYEHHH U
OTpakaeTcs B KHHTE CYMMAapHOTO ydeTa, a TakKe B KapTOTeKe ydyeTa y4eOHHMKOB. BhIObITHE
y4eOHBIX MaTepHajOB BPEMEHHOTO XpAaHEHMs MPOM3BOAUTCS B KOHIE KaJCHIAPHOTO roja Io
aKTy C YKa3aHHUEM MPUYHHBL: «MaTepral BPEMEHHOTO XpaHCHUSD.
4.4. AxThl Ha criMcaHue YYeOHMKOB BU3UPYIOTCSA WIEHAMH KOMHCCUU MO0 COXPAHHOCTH (hOHIOB.
3aBU3MPOBAHHBIC AKTHI YTBEP)KAAIOTCS JUPEKTOPOM IIIKOJBI.
4.5. CnucaHHple MO aKTy Y4YeOHHMKHM MOTYT OBITb HCHOJB30BAHBI JUI H3TOTOBJICHUS
JUJIAaKTHYECKOT0 MaTepuana, JUIsl peCTaBpalluOHHBIX pabOT MM MepeJaroTcsl OpraHnu3alusaM 1o



3aroTOBKE BTOPCHIpbA. YacTh y4yeOHHKOB, HaXOJAIIUXCS B yIOBJIETBOPUTEIBHOM COCTOSIHMH,
[OCJE€ CIHCAaHWs MOXET BBAABAThCS OOydyalOMMMCs JUIs TOATOTOBKM K 3K3aMEHaM,
HepeaaBaThCs B yueOHbIe KAOMHETH! MJIU MCIIOJIb30BaHbl JUIsl PEMOHTA APYTUX YUYCOHUKOB.

4.6. XpaHeHHe CIIMCaHHBIX YUeOHUKOB BMECTE C JCHCTBYIOIIMMU 3aIPEIIaeTCs.

5. IlpoBepka HAJIM4HUsl JOKYMEHTOB OUOIMOTEeYHOr0 (PpOHAA
5.1. OGOs3arenbHas HHBEHTAPU3aLUs IPOBOAUTCA B CIEIYIOMINX CIy4asX:
* IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIMIIA;
* TIpU BBISBJICHUH (DAKTOB XHILEHUS WA OPYH TOKYMEHTOB;
* B Cly4ae CTUXUIHOro O€ACTBHs, MOXapa WIM JPYTUX Ype3BbIUAHHBIX CHUTYaluH,

BBI3BaHHBIX YKCTPEMATbHBIMU yCIOBUSIMU;

« npu nepenave GoHaa OMOTNOTEKHN WITH €€ YacTH B apeHIY;

* IIpU pEOpraHu3alyyu U JIMKBUAALUU OUOIHOTEKH.
Jns  mpoBeneHUsT MPOBEPOK IAUPEKTOPOM OOpa30BaTEIbHOM OpraHU3alMy Ha3HAYaeTCs
KOMHCCHSI, B COCTaB KOMHCCHH JIOJDKEH BXOAHTH MPEACTaBUTENh OyXTranTepuH.
5.2. TlpoBepka Bcero (oHAA WIM €r0 YacTH 3aBEpPIIACTCS COCTABIEHHUEM aKTa O pe3yJibTaTax
NPOBEICHUS MTPOBEPKH HAJMYHUS TJOKYMEHTOB Y4eOHOTO (POHAA M MPUIIOKEHUEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBJIICHHOM mpuynHe. B akTe pUKCHPYIOTCS CBEICHUS
0 KOJIMYECTBE:

* JIOKyMEHTOB yueOHOro (hOH/a MO TaHHBIM y4eTa;

* JIOKyMEHTOB, HIMEIOIIUXCS B HATUUHH;

* JIOKYMEHTOB, OTCYTCTBYIOUIUX B OuOmmoreyHoM ¢oHAEC N0 HEYCTaHOBIECHHOM
npuunHe. B akTe Takke YKa3pIBalOTCS HOMEp M Jara akTa O NPOBEACHHUM MpEeAbLAyIIeH
NPOBEPKH. AKT C NMPHIOKEHHEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOMH
MpUYMHE, MOAMUCHIBACTCS MpeCceaTeIeM U WICHaMHU KOMUCCHUHU M YTBEPXKIACTCS TUPEKTOPOM
IKOJIBI.

5.3. Ilpu BbIsBIEHMH B Tpolecce MNpPoBepkH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHS| BHHOBHBIX JIMI[ YOBITKM IO HEIOCTadye CIHCHIBAIOTCS B
COOTBETCTBUH C JACUCTBYIOIIUM 3aKOHO/IaTEILCTBOM.

6. Jlesjonpou3BOACTBO B OPraHu3anuu y4yera 0udanoreqnoro gponaa
6.1. Opranuzaius paboThl ¢ TOKYMEHTAMHU MO Y4eTy OMOIMOTeYHOTO (POHIIA OCYIIECTBIACTCS
IO NTpaBUJIaM BEJIEHUS JEIONPOU3BOICTBA.
6.2. OcCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBJISIETCS Yy4YeT, MOIJIekAT IMOCTOSHHOMY
XPaHEHHUI0 KaK JOKYMEHTBI CTPOroi OT4eTHOCTH. IIOCTOSHHO, /10 NMKBHIALMM OUOINOTEKH,
XpaHATCA PETUCTPbl MHAMBHUIYAJIbHOTO M CYMMapHOIO yuyeTa JOKYMEHTOB OHOIMOTEYHOTO
¢doHIa (perucTpallMOHHbIE KHUTM, MHBEHTapHble KHUTHM, KHUTM CyMMapHOIO y4eTa, yYeTHBIH
KaTaJioT U KaTaJIOTH).
6.3. B coorBercTBMM ¢ mNpaBUIaMM OPraHU3allid TOCYJApPCTBEHHOI'O apXUBHOIO JieNa
YCTaHABIIMBAIOTCSA CIIEAYIOIIME CPOKM XpaHEHUs JOKyMEHTOB, OOECIEeUMBAIOUIMX YYEeT U
COXPaHHOCTh (POHIOB:
* COIPOBOJUTENbHbIE JOKYMEHTHI (HaKJIaJHble, CUeTa, OMUCH, CIIUCKH Ha MOCTYIAIOIIYIO
JIUTEpaTypy) - 3 roaa;
* TPUXOJHBIEC aKThl HA JUTEPATYpPY, MOIYUECHHYIO OECIIaTHO UM 0€3 CONPOBOIUTEIbHBIX
JIOKYMEHTOB, - 3 T0o/1a;
* KHHra y4era JIMTepaTypbl, yTEpSHHON YUTATEISIMUA U IPUHSTOM B3aMeH, - 3 roja;
* AaKThl HAa CHUCAHWE KHUT W NEPUOJUYECKUX H3JIaHUH, yUeTHbIE KapTOUYKH, KHIKHBIC
(bOopMyTISIpBI CIIUCAHHBIX U3MaHuH - 10 Jer.
6.4. Ilo ucreueHUM CpPOKOB XPAHEHUs YUETHbIE NOKYMEHTBHI IOJJIEKAT YHUYTOKCHHUIO B
YCTaHOBJICHHOM HOPSJIKE.
6.5. Jlo okoHuUaHMs OuYepeAHOM MpOBepKH (HOHIA XPAHATCS AKThl O pe3yibTaTax MPOBEICHHS
MIPOBEPKU HAIMYUS TOKYMEHTOB OMOIMoTeyHOro hoHAaa.



7. OOecnieyeHHe COXPAHHOCTH OUOJIMOTEYHOI0 (POHIA IIKOJbHBIX Y4eOHNKOB
7.1. CoxpaHHOCTh (PoHAa OOECHeyMBaAECTCS CO3JAAHUEM ONTHUMAJIBHBIX YCIOBHM XpaHEHHS H
UCIIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPAHOUM UX OT MOPYH U XUILECHUH.
7.2. XpaHeHue y4eOHHUKOB OCYLIECTBIISIETCS COTJIACHO JCHCTBYIOMUM MHCTPYKIUSAM 11O OXpaHe
TpyJa U MOKapHOU OE30MacCHOCTH.
7.3. @oHja yueOHHUKOB PAaCHoIaraeTcs ¥ YUUTHIBAETCS OTAEIBHO OT OCHOBHOTO (hoH/A.
7.4. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 COXPAHHOCTH (OHAAa Y4YEeOHHMKOB BO3Jaraercsi Ha
JUPEKTOpa IIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
7.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAaHHOCTh BBIJAHHBIX YYEOHHKOB B TEUYCHHE
yueOHOro rojga HecyT oOyuarommecsi, mnosb3ytommecs 3TuM ¢ouaoM. OHU Ke, TpU
HEOOXOJIUMOCTH, OCYIIECTBISIOT UX PEMOHT.
7.6. B ciydae yTepu WM OpYH YIeOHUKA POIUTENN (3aKOHHBIC MPEICTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yIIepO B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
7.7. B mensx KOHTPOJIA 3a COXPAHHOCTBIO y4eOHMKOB oOydaromumucs 1 pasa B roj (ampenb)
OMOIMOTEKON MPOBOJAATCS BHIOOPOUHBIE PEI/IbI MO MPOBEPKE COCTOSAHUS yueOHMKOB. CBeeHUS
0 pe3yJsibTarax peiiia JOBOAATCS 10 KIACCHOTO PyKOBOJIUTEINS, TP HEOOXOIMMOCTH JI0 3aBy4a
o YBP. 1o pe3ynpraram npOBEPKU COCTABIISETCS AKT.
7.8. Kpurtepuu 1o npoBepke COCTOSAHUS YUeOHUKOB:

*  HaJM4He 3alKCH O MPUHAJIKHOCTH yueOHUKa 00yJarolemMycs;

* HaJIMYME BCEX YUEOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIUCAHUIO YPOKOB);

* Hajnuuue o0JIOXKEeK Ha yUyeOHUKaX;

* BHEIIHUU BUJA ydeOHUKA (OTCYTCTBHUE TpS3HM, HAAMHUCEH, MOMATOCTEW, MOPE30B,

PBaHBIX CTPaHULI, IOBPEXKICHUHN NEPEIUIETOB B yUEOHHUKAX);
« s 1 - 4 x1accoB - HaJTMYKE 3aKIIAJOK.

8. IIpaBuia moIb30BaHMS YYeOHHUKAMMU /ISl 00YYAKOIIMXCH M PoaAnTe el

8.1. OOyuaroniecss UMEIOT MPABO MOIy4aTh YYeOHUKH, TIPEIYCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 poHaa OMOIMOTEKH OecIaTHO.

8.2. Y4eOHMKH BBIJAIOTCS 00YYArOITUMCSI CPOKOM Ha OJIMH T'0Ji, HE3aBUCHUMO OT TOTO, Ha KaKOU
CpOK OOy4YeHMs OHM paccCuMTaHbl, 0€3 MpaBa Meperaud U Npojaxu. Bo3Bpar yuyeOHUKOB
rapaHTHPYETCS POJUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

8.3. YueOHMKHM MOTYT OBITh BBIAAHBI Kak HOBbIE, TaK M HCHOJb30BaHHbIE paHee. [IpoOiiemsl
HEXBAaTKU Y4eOHUKOB pellarTcs yepe3 OMdanoTeuHslid (hoHA KO paiioHa.

8.4. Y4eOHMK TOJKEH UMETh JIOTIOJHUTENIbHYIO ChEMHYIO O0JIOKKY.

8.5. B yueOHuKax Henb3s MHCaTh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHULIBI U T.J.

8.6. OOyuaronuecs o00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPATHOM BHJE, IO
HEO0OXOJJUMOCTH PEMOHTHPOBATH HX.

8.7. Y4eOHMKM JOJKHBI BO3BpallaTbcs B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKHM B KOHIIE
y4e0HOr0 rojia, 10 JIETHUX KaHUKYJI.

8.8. Brimycknuku (9,11 xmaccoB) 00s13aHBI paccUUTaThCs ¢ OMOIMOTEKOM MO UCTEYEHUU CPOKa
00y4eHus (10 MOTyUYeHUs aTTecTaTa).

8.9. OOyuaromuecs, BBIOBIBAIOIIME B TEUCHHME Y4E€OHOTrO roja, oO0s3aHbl ClaTh y4YEOHUKU
nepes1 MoydeHHeM JIMYHOTO JIea.

8.10. B ciyyae mopum unu ytepu yueOHHKOB 00ydaromuecs o0s3aHbl BO3SMECTUTh UX HOBBIMHU
WJTM PaBHOIICHHBIMHU T10 COTJIACOBAHUIO C 3aBEAYIOIIMM OUOIHOTEKOM.

8.11. OTBETCTBEHHOCTh 32 COXPAHHOCTH IOJYYEHHBIX HIKOJbHBIX YUYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak 1 UX pOJUTENH (3aKOHHBIE MTPEICTaBUTEINH).

9. OTBeTCTBEHHOCTHh YYaCTHMKOB 00Pa30BATEJIbHOM A TeJIbHOCTH

9.1.  JlupexTop IIKOJbI HECET OTBETCTBEHHOCTh 3a OPraHMU3AIMI0 paOOThI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOro (OHAA IIKOIBHBIX YYEOHHMKOB, oOOecredyeHue OOydaroluxcs
y4eOHUKaMH, Y4eOHBIMM TOCOOMAMH, Y4eOHO-METOAMYECKHMHU MaTepuallaMu, CpelCTBaMu



00y4YeHMsI U BOCIIUTAHUS.

9.2. 3amectuTens JUpPEKTOpa IIKOJBI IO Y4eOHO-BOCIMTATENBbHOW paboTe ompenenser
HOTPeOHOCTh LIKOJIBI B Y4eOHHKAaX, COOTBETCTBYIOIIMX IIPOrpaMMaM OO0YUYEeHHUs, OCYILIECTBISIOT
KOHTPOJIb 3a HCIIOJIb30BAaHUEM II€JarOTHYecCKUMU pabOTHHKaMU B Xoj€ 00pa3oBaTeIbHOM
JeSITEIbHOCTH Y4YeOHUKOB, Y4YEOHBIX IOCOOMH M y4yeOHO-METOJMYECKUX MaTepHajoB B
COOTBETCTBUH CO CIHCKOM, OIPEEIIEHHBIM MIKOJIOH, COBMECTHO C YUHTEISIMH U 3aBEIYIOIIUM
61OIMOTEKON OCYIIECTBISET KOHTPOJIb 3@ BHIIIOJHEHUEM 00YYaIOLIUXCs €IMHBIX TPeOOBaHUH 110
UCTIOJIb30BAaHUIO 1 COXPAHHOCTH YYEOHHKOB.

9.3. KiaccHble pPyKOBOJIUTENN HECYT OTBETCTBEHHOCTh 3@ BOCIHMTAaHUE Yy OOydarOIIMXCS
OepeKHOrO0 OTHOUICHUs K y4eOHOW KHHIe, 3a COCTOSHHE Y4YeOHHMKOB M y4eOHBIX mocoOuit
o0yyaroIuxcs CBOEro Kjacca B Te4YEeHHWE Y4eOHOro rojia, CBOEBPEMEHHYIO BblJauy (crady)
y4eOHHKOB, YYEHBIX M Y4YEOHO-METOAMYECKMX NO0coOMii B OWMOIMOTEKY B COOTBETCTBHU C
rpauKoOM, yTBEP)KJICHHBIM JUPEKTOPOM IIKOJIBI.

9.4. bubnuorekapb HECeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HWHpopManmuu 00
00eCreyeHHOCTH yueOHUKaMH1, y4eOHbIMU MOCOOMSIMU U Y4€OHO-METOANYECKMMH MaTepuataMu
00ydJaromuMxcsi IIKOJIBI, 3a OpraHu3aluilo padoThl OUOIMOTEKHM MO BBIJAYE M BO3BpaATY
y4eOHUKOB, y4eOHBIX MOCOOMI M y4eOHO-METOIWYECKUX MAaTepUalioB OOYyYaroOUIMMHUCS, 3a
COXpaHHOCTH OMOMMOTEYHOTO (HOHMA YIeOHOW JTUTEPATYPHI.

9.5. Popurenu (3aKOHHbIE MPEICTABUTENN) OOYYAIOLUIUXCS HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTh TOJYYCHHBIX Yy4YeOHUKOB, YYEOHBIX TOCOOMH H  Yy4eOHO-METOAMYECKHX
MaTepHaoB U BO3MELIAIOT UX yTpaTy WK MOpuy OMOIMOTEKE LIKOJIBI.

9.6. OO0yuaromuecs HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YUEOHUKOB, yU€OHBIX IOCOOUN U
y4eOHO-METOIUUECKUX MaTepUaJIOB, MTOJyUYEHHbIX U3 (POH/IA IIKOJIBbHONU OUOINOTEKH.

10. 3akaounTeabLHbIE MOJIOKEHUA

10.1. Hacrosmee IlomoxkeHwe O MIKOJBHOM OuOiaroTedHOM  (OHAE, TOPSIKE €ro
(dbopMHpOBaHHUs, y4yeTa, UCIOJIb30BaHUS U OOECIIEUEHUS COXPAHHOCTH SBIISIETCS JIOKAIbHBIM
HOPMATHUBHBIM aKTOM, MpHHUMaeTcs Ha [lenarornyeckomM coBeTe MIKOIBI M YTBEpKAAeTCs (100
BBOJUTCS B  JEHCTBHE) MpPHUKa30M  JUPEKTOpa  OpPraHU3aliM,  OCYLIECTBISIOIIEH
00pa3zoBaTeNbHYIO IEATETbHOCTD.

10.2. Bce u3MeHeHUs M JONOJHEHMs, BHOCUMBIE B Hacrosuee [lonoxkeHue, opopMistoTcs B
NUCbMEHHOW (opMe B COOTBETCTBHM JIEHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoii
®denepanuu.

10.3. Tlonoxenue o OmubinoTeuHoM (oHJEe 00pa3OBaTENbHONW OpraHM3alluy MPUHUMAETCS Ha
HeompeaeNeHHbI cpoK. M3MeHeHus u nononHeHus K [lomoxkeHHio NpUHUMAIOTCS B MOPSAKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero Ilomoxxenus.

10.4. Ilocne npunstus [lonoxxeHust (MIM M3MEHEHUH M JOMOJIHEHUH OTIENbHBIX ITYHKTOB M
pa3aenoB) B HOBOW peNaKIuy MPeIbIIyIasi pelakiis aBTOMAaTHYECKH YTPAunBaeT CHITY.



